
 

MMIINNUUTTEESS    
 

FFEERRNNTTRREEEE  GGUULLLLYY  CCEEMMEETTEERRYY  TTRRUUSSTT  SSPPEECCIIAALL  CCOOMMMMIITTTTEEEE  

Held Wednesday, 28 June 2017 
Room 2, Civic Centre 

511 Burwood Highway, Wantirna South 
Commenced 7.00pm 

 

 
 

11..  CCOOMMMMIITTTTEEEE  
Cr Jake Keogh 
Cr Peter Lockwood (Acting Chairperson) 
Tricia Kirk 
Kevin Knox 
 

22..  IINNVVIITTEEEESS  
Fleur Cousins 
Kirstin Ritchie 
Dave Munn 
Tristan Smith 
Andrea Szymanski 
 

33..  AAPPOOLLOOGGIIEESS  
Cr Tony Holland 
Heather Kleesh 
 

44..  DDEECCLLAARRAATTIIOONNSS  OOFF  CCOONNFFLLIICCTT  OOFF  IINNTTEERREESSTT  
 

Nil. 
 

55..  EELLEECCTTIIOONN  OOFF  CCHHAAIIRRPPEERRSSOONN  
 
MOVED: CR. LOCKWOOD 
SECONDED: CR. KEOGH 
 
That Councillor Holland be elected Chairperson of the Ferntree Gully Cemetery Trust 
Special Committee for the 2016/17 period. 
 

CARRIED 
 
As Councillor Holland was not in attendance it was agreed that Councillor Lockwood 
be appointed Acting Chairperson for the meeting. 
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66..  CCOONNFFIIRRMMAATTIIOONN  OOFF  MMIINNUUTTEESS  OOFF  PPRREEVVIIOOUUSS  MMEEEETTIINNGG    
 

Minutes of Meeting held 7 September 2016 (copy attached). 
 
MOVED: T. KIRK 
SECONDED: K. KNOX  
 

 
That the Minutes of the Ferntree Gully Cemetery Trust Special Committee meeting 
held on 7 September 2016 be accepted. 
 

CARRIED 
 

77..  BBUUSSIINNEESSSS  AARRIISSIINNGG  FFRROOMM  PPRREEVVIIOOUUSS  MMEEEETTIINNGG  
 

7.1 Cemetery Entrance 
 
At the Trust meeting held on 7 September 2016 the Committee was provided 
with an overview on the main entry redevelopment project status and 
proposed timelines for continuation of works. 
 
Tristan Smith and Andrea Szymanski from Council's Landscape Department 
provided an update on the main entry redevelopment project status and the 
upcoming tender process.  The following design aspects were confirmed by 
the Trust Committee and will be included in the tender documentation: 
 
Entry Pillars 

 Fieldstone pillars with Sawn Bluestone capping 
 
Low Entry Retaining Walls 

 Two options will be included in the tender documents: 
o Split Faced Bluestone cladding 
o Fieldstone with sawn bluestone capping 

 
Driveway Entry 

 Sawn Bluestone pavers 
 

Archway 

 Fern detail to be cottage green (matching ferns on fence) 

 Fern detail to be costed as provisional extra 

 Writing to be brush aluminium finish 
  
Ferns on black entry fence. 

 Colour of fern motif on fence to be cottage green 
 

Bollards in Centre of Entry 

 Preference for heritage/substantial looking; not just standard black 
columns 
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Cemetery sexton Dave Munn advised that the fencing contractor is holding 
off on completing the front section of the boundary fencing until the entry 
construction begins.  He informed the Trust Committee that the successful 
tenderer for the entry will need to liaise with the fencing contractor to 
coordinate the remaining work. 
 

7.2 Annual Works Plan 2016/2017 
 
For the 2016/2017 year the following schedule of works were endorsed by 
the Ferntree Gully Cemetery Trust Special Committee at the 7 September 
2016 meeting:   
 

ITEM DESCRIPTION STATUS 

1. Ongoing activities including burial and 
ashes interments and bookings, liaison 
with clients regarding memorial 
options, quarterly reporting, customer 
service, search of records, Annual 
Report and liaison with the Department 
of Health, support to the Cemetery 
Trust Special Committee and training. 

Ongoing  

2. Replacement/new signage Final quotations being sought and order 
placed (January 2017). Replacement not 
yet commenced due to competing 
priorities.   

 

ITEM DESCRIPTION STATUS 

3. Obtain cost estimates for the 
replacement/repair/modifications to the 
perimeter fencing, main entrance gates 
and raised brick garden beds 

Perimeter fencing competed mid 
September 2016. 

April/May 2017 - detail drawings 

July 2017 - seek quotations for works 

Mid August 2017 - awarding of a contract 
for works. 

Mid September – November 2017 - 
construction work to commence. 

 
MOVED: CR. KEOGH 
SECONDED: T KIRK 
 
That the 2016/17 schedule of works be carried forward for 2017/18. 

 
CARRIED 
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88..  IITTEEMMSS  FFOORR  DDIISSCCUUSSSSIIOONN    
 

8.1 Fee Increase – Effective 1 July 2017 
 
 In accordance with section 43 of the Cemeteries and Crematoria Act 2003 

the Consumer Price Index (CPI) is to be applied to all cemetery fees of $50 
and above. The Trust received notification from the Department of Health & 
Human Services that the CPI increase effective from 1 July 2017 is 1.5%.   

 
 Refer Appendix A – Scale of Fees – Effective 1 July 2017 
 
8.2 Financial Statements for the period ended 31 March 2017 
 (Appendices B, C and D)  
 
  RECOMMENDATION 
 

MOVED: T. KIRK 
SECONDED: K. KNOX   
 
That the Financial Statements for the period 1 July 2016 to 30 September 
2016 (Appendix B), 1 October 2016 to 31 December 2016 (Appendix C) and 
1 January 2017 to 31 March 2017 (Appendix D) be accepted with the 
following changes to Appendix C and D: 
 
APPENDIX C 
Note 12 Related party transactions Trustee 
 
 The Trustee of Ferntree Gully Cemetery Trust is Knox City Council. 
 
 The Councillors of Knox City Council during the year were: 
 
 Councillor Karin Orpen (up to 22 October 2016) 
 Councillor Adam Gill 
 Councillor Joe Cossari (up to 22 October 2016) 
 Councillor Darren Pearce (Mayor from 8 November 2016 to current) 
 Councillor John Mortimore (Deputy Mayor from 27 February 2017 to current) 
 Councillor Peter Lockwood 
 Councillor Tony Holland (Mayor to 22 October 2016) 
 Councillor Nicole Seymour 
 Councillor Lisa Cooper 
 Councillor Jackson Taylor (from 8 November 2016) 
 Councillor Jake Keogh (from 8 November 2016) 
 
APPENDIX D 
Note 12 Related party transactions Trustee 
 
 The Trustee of Ferntree Gully Cemetery Trust is Knox City Council. 
 
 The Councillors of Knox City Council during the year were: 
 
 Councillor Adam Gill 
 Councillor Darren Pearce (Mayor) 
 Councillor John Mortimore (Deputy Mayor from 27 February 2017 to current) 
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 Councillor Peter Lockwood 
 Councillor Tony Holland  
 Councillor Nicole Seymour 
 Councillor Lisa Cooper 
 Councillor Jackson Taylor 
 Councillor Jake Keogh  
 

CARRIED 
 

8.3 Review of the Ferntree Gully Cemetery Trust Special Committee and 
Delegation 

 
 The Manager Governance and Innovation, Fleur Cousins, discussed the 

statutory requirement to review the current delegation to the Ferntree Gully 
Cemetery Trust Special Committee by October 2017.  She also informed the 
Trust Committee of the review of all Council committees and asked the 
committee members for feedback on the current Committee operations and 
responsibilities. 

 
In reviewing the Committee, a number of options are available including  
(i) Continue as a Special Committee with delegated functions and 

powers. 
(ii) Reform as an Advisory Committee to Council, with delegated functions 

and powers becoming the responsibility of Council. 
(iii) Establish a community interest/reference group. 

 
The Trust Committee reached a consensus that they would prefer to remain 
a section 86 Committee with a composition of three Council and three 
community members.   
 
The Trust Committee discussed the recruitment process for community 
members and determined that, if required to conduct, it would be for all three 
community members. 

 
 

99..  GGEENNEERRAALL  BBUUSSIINNEESSSS    
 

9.1 Accuracy of Cemetery Records  
 

Trust Committee member, Trish Kirk, advised that she has been researching 
the cemetery and believes that a percentage of the cemeteries historic 
records are incorrect.  Trish stated that, subject to the potential cost, an audit 
of all cemetery records should be conducted with the intent of correcting all 
incorrect data.  
 
The Manager Governance and Innovation, Fleur Cousins, noted that there 
may be statutory requirements for altering historic records which need to be 
investigated before further action can be taken. 
 
Trish noted that the creation of a new, more detailed map of the cemetery 
could assist with this project. 
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9.2 Funding from Department of Health and Human Services 
 

The Manager Governance and Innovation, Fleur Cousins, advices that the 
Ferntree Gully Cemetery Trust has been successful in obtaining two grants 
from the Department of Health and Human Services. The grants were used 
to send staff members to Gravesafe Training and Grief Training. 
 
 

Meeting closed at 8:05pm 
 
 
 
 

………………………………………………. 
Chairperson 
























































































