Joint letter format example 


(Date of the letter)
 
Knox City Council 
511 Burwood Highway
Wantirna South VIC 3152

By email: knoxcc@knox.vic.gov.au



Dear Councillors, 

Re: Joint letter for Council Meeting (include date of meeting here) regarding (add topic here)

(Please include the details of your joint letter here.)




Yours sincerely,


	Name 1
	Name 2

	Signature 1
	Signature 2

	Address of Name 1
	Address of name 2



	Name 3
	Name 4

	Signature 3
	Signature 4

	Address of Name 3
	Address of name 4


 
(Please add in more signatures if required.)




Privacy statement
Knox City Council has provided this template for the purpose of guiding community members when completing a joint letter for submission to Council. Council will use this information when considering and/or actioning the petition and advising the organiser of the outcome. Information provided in the joint letter will not be given to any other person or agency unless you have given us permission, or we are required by law. What happens to the information during the collection of signatures is not the responsibility of Council.  Requests for access to and/or amendment of your personal information should be made to Council’s Freedom of Information Officer. For more information, refer to Council’s Privacy and Data Protection Policy.


