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Casual booking application form
Please complete this application form to request the casual use of a Council reserve or sportsground. Submit your request by emailing your form and a copy of your Public Liability Insurance to Leisure.Services@knox.vic.gov.au
Applications should be submitted at least 2 weeks prior to the proposed booking date.
Section A – Applicant details
Organisation / Group name:

Contact person:

Address:

Contact number:

Email address:

Section B – Booking information
Reserve / Sportsground requested:

Number of grounds required at reserve requested (1 oval, 2 ovals):

Expected number of attendees:

Booking purpose / Event name:

Booking dates and times of booking:



Section C – Event and site requirements
Items / Equipment to be brought onto the reserve (list below)

Do you require access to public toilets? (please circle)
Y/N

Will temporary structures be installed? (please circle)
Y/N

Additional notes or requirements:

Section E – Insurance and compliance
Applicants are required to provide a current Certificate of Currency for Public Liability Insurance of up to $20,000,000. Council reserves the right to request additional documentation where required.
Declaration
I confirm that the information provided in this application is true and correct.
I acknowledge that submission of this form does not guarantee approval of the booking.
I agree to comply with Council conditions, policies and directions relating to the use of the reserve.
I understand that I may be liable for damage, cleaning or reinstatement costs associated with the booking.

Applicant name (signature)
X
Once submitted, a member of the Leisure Services Team will review the application and contact the applicant regarding the outcome.
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